Kaup, Lindi (DAL - X61548)

From: notification@pay.gov

Sent: Tuesday, February 15, 2022 4:02 PM

To: Kaup, Lindi (DAL - X61548)

Subject: Pay.gov Payment Confirmation: Form 1023
[External email]

E2= An official email of the United States government

Pay.gov

You successfully submitted your Form 1023 user fee payment to Pay.gov and the details are
below. You can expect to be contacted about your application by the IRS within 180 days
from the date you submitted it. After 180 days, if you haven't been contacted, you can call the
toll-free Customer Account Services number, Monday through Friday, 8 a.m. - 5 p.m. (local
time), at 877-829-5500 to check on the status. You will need to provide your name, your
employer identification number (EIN), and the date you submitted your application when
calling.

Application Name: Form 1023

Pay.gov Tracking ID: 26UVF5F7

Agency Tracking ID: 76202279403

Transaction Type: Sale

Transaction Date: 02/15/2022 05:01:37 PM EST
Account Holder Name: Mark Melton

Transaction Amount: $600.00

Card Type: MasterCard

Card Number; ************9399

THIS IS AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY.

Pay.gov is a program of the U.S. Department of the Treasury, Bureau of the Fiscal Service




Form 1023 Application for Recognition of Exemption OMB No. 1545-0047

Under Section 501(c)(3) of the Internal Revenue Code
(Rev. January 2020) Note: If exempt status is
Do not enter social security numbers on this form as it may be made public. approved, this application will

Department of the Treasury be open for public inspection.

Internal Revenue Service Go to www.irs.gov/Form1023 for instructions and the latest information.

Use the "?" buttons throughout this form for help in completing this application. For additional help, call IRS Exempt Organizations Customer Account
Services toll-free at 1-877-829-5500.

If you cannot complete required responses within the textbox limits throughout this form, upload your additional narratives with the other required
documents.

Part | Identification of Applicant
1la Full Name of Organization (exactly as it appears in your organizing document) b Care of Name (if applicable)
DALLAS EVICTION ADVOCACY CENTER
¢ Mailing Address (Number, street and room/suite) d City e Country
2921 LEESHIRE DRIVE DALLAS UNITED STATES
f State g ZipCode +4 h Foreign Province (or State) i Foreign Postal Code
TEXAS 75228
2 Employer Identification Number 3 Month Tax Year Ends 4 Person to Contact if More Information is Needed (officer,
director, trustee, or authorized representative)
86-1742216 DECEMBER MARK A MELTON
5 Contact Telephone Number 6 Fax Number (optional) 7 User Fee Submitted
214-964-9414 214-964-9501 $600.00

8 Organization's Website (if available):

9 List the names, titles, and mailing addresses of your officers, directors, and/or trustees.

First Name: MARK | Last Name: MELTON | Title: DIRECTOR, CHAIRMAN
Mailing Address: 2921 LEESHIRE DRIVE | City: DALLAS

State (or Province): TEXAS | Zip Code (or Foreign Postal Code): 75228

First Name:  LAUREN | LastName: ~ MELTON | Title: DIRECTOR
Mailing Address: 2921 LEESHIRE DRIVE | City: DALLAS

State (or Province): TEXAS | Zip Code (or Foreign Postal Code): 75228

First Name:  JACK | LastName: ~ FAN | Title: DIRECTOR
Mailing Address: 17772 PRESTON ROAD, STE 204 | City: DALLAS

State (or Province): TEXAS | Zip Code (or Foreign Postal Code): 75252

First Name:  ROSS | LastName: ~ WILLIAMS | Title: DIRECTOR
Mailing Address: 2323 ROSS AVENUE, STE 1900 | City: DALLAS

State (or Province): TEXAS | Zip Code (or Foreign Postal Code): 75201

First Name:  DENA | Last Name:  DENOOYER STROH | Title: DIRECTOR
Mailing Address: 5900 W PLANO PKWY | City: PLANO

State (or Province): TEXAS | Zip Code (or Foreign Postal Code): 75093

Check here to add more officers, directors, and/or trustees.

EBONY RIVON 2201 MAIN STREET, SUITE 400-12, DALLAS, TEXAS 75201 -DIRECTOR ERIC
CEDILLO 1725 GREENVLLE AVENUE, DALLAS, TX 75206 - DIRECTOR

For Paperwork Reduction Act Notice, see instructions. Cat. No. 17133K Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER EIN:  86-1742216 Page 2

Part I Organizational Structure

1 You must be a corporation, limited liability company (LLC), unincorporated association, or trust to be tax exempt.

Select your type of organization.

(e Corporation

At the end of this form, you must upload a copy of your articles of incorporation (and any amendments) that shows proof of filing with the
appropriate state agency.

( Limited Liability Company (LLC)

At the end of this form, you must upload a copy of your articles of organization (and any amendments) that shows proof of filing with the
appropriate state agency. Also, if you adopted an operating agreement, upload a copy, along with any amendments.

( Unincorporated Association

At the end of this form, you must upload a copy of your articles of association, constitution, or other similar organizing document that is dated and
includes at least two signatures. Include signed and dated copies of any amendments.

(C Trust
At the end of this form, you must upload a signed and dated copy of your trust agreement. Include signed and dated copies of any amendments.

2 Enter the date you formed. (MM/DD/YYYY) 01/05/2021 |

3 Select your state (or U.S. territory) of incorporation or other formation. If you were formed under the laws of a | Texas |
foreign country, select Foreign Country.

4 Have you adopted bylaws? If "Yes," at the end of this form, upload a current copy showing the date of adoption. If "No," (e Yes (" No
explain how you select your officers, directors, or trustees.

5 Are you asuccessor to another organization? C Yes (e No

Answer "Yes" if you have taken or will take over the activities of another organization, you took over 25% or more of the fair
market value of the net assets of another organization, or you were established upon the conversion of an organization from
for-profit to nonprofit status. If "Yes," complete Schedule G.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER EIN: 86-1742216 Page 3
Part Il Required Provisions in Your Organizing Document

Part Ill helps ensure that, when you submit this application, your organizing document contains the required provisions to meet the organizational test
under section 501(c)(3).

If you cannot check "Yes" in both Lines 1 and 2, your organizing document does not meet the organizational test. DO NOT file this application until you
have amended your organizing document. Remember to upload your original and amended organizing documents at the end of this form.

1 Section 501(c)(3) requires that your organizing document limit your purposes to one or more exempt purposes within section 501(c)(3), such as
charitable, religious, educational, and/or scientific purposes.

The following is an example of an acceptable purpose clause: The organization is organized exclusively for charitable, religious, educational, and scientific
purposes under section 501(c)(3) of the Internal Revenue Code, or corresponding section of any future federal tax code.

Does your organizing document meet this requirement? (e Yes (" No

la State specifically where your organizing document meets this requirement, such as a reference to a particular article or section in your organizing
document (Page/Article/Paragraph):

PAGE 1, ARTICLE 5

2 Section 501(c)(3) requires that your organizing document provide that upon dissolution, your remaining assets be used exclusively for section 501(c)
(3) exempt purposes, such as charitable, religious, educational, and/or scientific purposes. Depending on your entity type and the state in which you
are formed, this requirement may be satisfied by operation of state law.

The following is an example of an acceptable dissolution clause: Upon the dissolution of this organization, assets shall be distributed for one or more exempt
purposes within the meaning of section 501(c)(3) of the Internal Revenue Code, or corresponding section of any future federal tax code, or shall be distributed
to the federal government, or to a state or local government, for a public purpose.

Does your organizing document meet this requirement? (e Yes (" No

2a State specifically where your organizing document meets this requirement, such as a reference to a particular article or section in your organizing
document (Page/Article/Paragraph) or indicate that you rely on state law.

PAGE 2, ARTICLE FIVE

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER EIN:  86-1742216 Page 4

Iaiu Your Activities
escribe completely and in detail your past, present, and planned activities. Do not refer to or repeat the purposes in your organizing document.
For each past, present, or planned activity, include information that answers the following questions:

What is the activity?

Who conducts the activity?

Where is the activity conducted?

What percentage of your total time is allocated to the activity?

How is the activity funded (for example, donations, fees, etc.) and what percentage of your overall expenses is allocated to this activity?
How does the activity further your exempt purposes?

-~D® Q0 T

Dallas Eviction Advocacy Center provides pro bono legal services to tenants facing eviction, wrap-around social services to the housing insecure, rent
and utility assistance, and education to the public on eviction and housing insecurity issues. In 2021, the organization assisted thousands of vulnerable
tenants in Dallas County, Texas that were facing eviction through pro bono legal representation, rent assistance, and other services needed by the
housing insecure.

In 2021, the organization employed two full-time lawyers and one administrative assistant. In 2022, the organization intends to grow to 7 full-time
lawyers with two administrative assistants with a goal of having a pro bono lawyer involved in every eviction in Dallas County, covering every eviction
docket each week.

The organization does not expect to earn any form of fee income for the services it provides. All expenditures are expected to be funded by private
donations from individuals, foundations, and other non-profit organizations, and from government grants. It will be managed by co-managing
attorneys. The organizer, Mark Melton services as the initial Chairman of the Board of Directors. Mr. Melton spent over 1,000 hours in2021 assisting
tenants in North Texas that are facing eviction, all pro bono. Revenues raised by the organization will go to fund (i) costs of staff attorneys and
assistants, and (ii) rent and utility assistance and other social services required or advisable for the housing insecure.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER EIN:  86-1742216 Page 5

Part IV Your Activities (continued)

2 Enter the 3-character NTEE Code that best describes your activities. L99
Or check here if you want the IRS to select the NTEE Code that best describes your activities. []
3 Do any of your programs limit the provision of goods, services, or funds to a specific individual or group of specific (" Yes (e NO

individuals? For example, answer "Yes" if goods, services, or funds are provided only for a particular individual, your
members, individuals who work for a particular employer, or graduates of a particular school. If "Yes," explain the limitation
and how recipients are selected for each program.

4 Do any individuals who receive goods, services, or funds through your programs have a family or business relationship with C Yes (& No
any officer, director, trustee, or with any of your highest compensated employees or highest compensated independent
contractors? If "Yes," explain how these related individuals are eligible for goods, services, or funds.

5 Do you or will you support or oppose candidates in political campaigns in any way? If "Yes," explain. C Yes (e No

6 Do you or will you attempt to influence legislation? If "Yes," explain how you attempt to influence legislation. (& Yes (" No

The organization anticipates advocating for legislation supporting the rights of low-income tenants and assistance for the housing insecure.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER E

Part IV Your Activities (continued)

6a Did you or will you make an election to have your legislative activities measured by expenditures by filing Form 57682 If (e Yes (" No
"No," describe whether your attempts to influence legislation are a substantial part of your activities. Include the time and
money spent on your attempts to influence legislation as compared to your total activities.

N:  86-1742216 Page 6

7 Do you or will you publish, own, or have rights in music, literature, tapes, artworks, choreography, scientific discoveries, or C Yes (& No
other intellectual property? If "Yes," describe who owns or will own any copyrights, patents, or trademarks, whether fees are
or will be charged, how the fees are determined, and how any items are or will be produced, distributed, and marketed.

8 Do you or will you provide educational information to the general public on budgeting, personal finance, financial literacy, C Yes (& No
saving and spending practices, the sound use of consumer credit, and/or assist individuals and families with financial
problems such as credit card debt and foreclosure by providing them with counseling? If "Yes," explain.

9 Do you or will you make grants, loans, or other distributions to organizations? If "Yes," describe the type and purpose of the C Yes (& No
grants, loans, or distributions, how you select your recipients including submission requirements (such as grant proposals or
application forms), and the criteria you use or will use to select recipients. Also describe how you ensure the grants, loans,
and other distributions are or will be used for their intended purposes (including whether you require periodic or final
reports on the use of funds and any procedures you have if you identify that funds are not being used for their intended
purposes). Finally, describe the records you keep with respect to grants, loans, or other distributions you make and identify
any recipient organizations and any relationships between you and the recipients. If "No," continue to Line 10.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER EIN:

86-1742216 Page 7

Part IV Your Activities (continued)

9a Do you or will you make grants, loans, or other distributions to organizations that are not recognized by the IRS as tax
exempt under section 501(c)(3)? If "Yes," name and/or describe the non-section 501(c)(3) organizations to whom you do or
will make distributions and explain how these distributions further your exempt purposes.

C Yes (" No

9b Do you or will you make grants, loans, or other distributions to foreign organizations? If "Yes," name each foreign
organization (if not already provided), the country and region within each country in which each foreign organization
operates, any relationship you have with each foreign organization, and whether the foreign organization accepts
contributions earmarked for a specific country or organization (if so, specify which countries or organizations). If "No,"
continue to Line 10.

(C Yes (" No

9c Do your contributors know that you have ultimate authority to use contributions made to you at your discretion for purposes  (~ yes C No
consistent with your exempt purposes? If "Yes," describe how you relay this information to contributors.

9d Do you or will you make pre-grant inquiries about the recipient organization? If "Yes," describe these inquiries, including C Yes C No
whether you inquire about the recipient's financial status, its tax-exempt status under the Internal Revenue Code, its ability to
accomplish the purpose for which the resources are provided, and other relevant information.

9e Do you or will you use any additional procedures to ensure that your distributions to foreign organizations are used in C Yes C No

furtherance of your exempt purposes? If "Yes," describe these procedures, including periodic reporting requirements,

auditing grantees, site visits by your employees or compliance checks by impartial experts, etc., to verify that grant funds are

being used appropriately.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER EIN: 86-1742216 Page 8
Part IV Your Activities (continued)
9f Do you share board members or other key personnel with the recipient organization(s)? If "Yes," identify the relationships. C Yes C No
9g When you make grants, loans, or other distributions to foreign organizations, will you check the OFAC List of Specially C Yes C No
Designated Nationals and Blocked Persons for names of individuals and entities with whom you are dealing to determine if
they are included on the list? Describe any other practices you will engage in to ensure that foreign expenditures or grants
are not diverted to support terrorism or other non-charitable activities.
9h Will you comply with all United States statutes, executive orders, and regulations that restrict or prohibit U.S. persons from C Yes C No
engaging in transactions and dealings with designated countries, entities, or individuals, or otherwise engaging in activities
in violation of economic sanctions administered by OFAC?
9i  Will you acquire from OFAC the appropriate license and registration where necessary? C Yes (" No
10 Do you or will you operate in a foreign country or countries? If "Yes," name each foreign country and region within each C Yes (& No
country in which you do or will operate and describe your operations in each one. If "No," continue to Line 11.
10a When you conduct activities in foreign countries, will you check the OFAC List of Specially Designated Nationals and C Yes C No
Blocked Persons for names of individuals and entities with whom you are dealing to determine if they are included on the
list? Describe any other practices you will engage in to ensure that foreign expenditures or grants are not diverted to
support terrorism or other non-charitable activities.
10b Will you comply with all United States statutes, executive orders, and regulations that restrict or prohibit U.S. persons from C Yes C No
engaging in transactions and dealings with designated countries, entities, or individuals, or otherwise engaging in activities
in violation of economic sanctions administered by OFAC?
10c Will you acquire from OFAC the appropriate license and registration where necessary? C Yes (" No

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER EIN:  86-1742216 Page 9

Part IV Your Activities (continued)

11 Are you a sponsoring organization that maintains one or more donor advised funds? If yes, please provide a complete C Yes (e No
description of your program, including the specific advice that such donors may provide. Describe in detail the control you
maintain (or will maintain) over the use of the funds.

12 Do you or will you operate a school? (C Yes (& No
If "Yes," complete Schedule B.

13 Isyour principal purpose or function to provide hospital or medical care? C Yes (& No
If "Yes," complete Schedule C.

14 Do you or will you provide low-income housing? C Yes (& No
If "Yes," complete Schedule F.

15 Do you or will you provide scholarships, fellowships, educational loans, or other educational grants to individuals, including C Yes (& No
grants for travel, study, or other similar purposes?
If "Yes," complete Schedule H - Section I.

16 Check any of the following fundraising activities that you will undertake (check all that apply):

Website, mail, email, personal, and/or phone solicitations Foundation grant solicitations
[ ] Receive donations from another organization's website Government grant solicitations
[] Bingo [ ] Other (non-bingo) gaming activities

[ ] Other (describe)

[ ] We will not engage in fundraising activities.

17 Do you or will you engage in fundraising activities for other organizations? If "Yes," describe these arrangements, including C Yes (e No
the names or descriptions of the organizations for which you raise funds.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name: DALLAS EVICTION ADVOCACY CENTER EIN: 86-1742216 Page 10
Compensation and Other Financial Arrangements

1 Do you or will you compensate officers, directors, or trustees, or do or will you have highest compensated employees, or (e Yes ( No
highest compensated independent contractors? If "No," continue to Line 2.

In establishing compensation for your officers, directors, trustees, highest compensated employees, and highest compensated independent contractors:

1la Do or will the individuals that approve compensation arrangements follow a conflict of interest policy? (e Yes ( No
1b Do or will you approve compensation arrangements in advance of paying compensation? (e Yes (" No
1c Do or will you document in writing the date and terms of approved compensation arrangements? (e Yes (" No
1d (e Yes ( No

Do or will you record in writing the decision made by each individual who decided or voted on compensation arrangements?

1le Do or will you approve compensation arrangements based on information about compensation paid by similarly situated (® Yes C No
taxable or tax-exempt organizations for similar services, current compensation surveys compiled by independent firms, or
actual written offers from similarly situated organizations?

1f Do or will you record in writing both the information on which you relied to base your decision and its source? (® Yes (" No
1g Do or will you have any other practices you use to set reasonable compensation? If "Yes," describe these practices. C Yes (e No
2 Have you adopted a conflict of interest policy consistent with the sample conflict of interest policy in Appendix A to the (e Yes (" No

instructions? If you are a hospital, answer "Yes" if your conflict of interest policy includes provisions consistent with the
additional healthcare related provisions in the sample document. If "No," describe the procedures you will follow to ensure
that persons who have a conflict of interest will not have influence over setting their own compensation or regarding
business deals with themselves.

3 Do you or will you compensate any of your officers, directors, trustees, highest compensated employees, and highest C Yes (e No
compensated independent contractors through non-fixed payments, such as discretionary bonuses or revenue-based
payments? If "Yes," describe all non-fixed compensation arrangements, including how the amounts are determined, who is
eligible for such arrangements, whether you place a limitation on total compensation, and how you determine or will
determine that you pay no more than reasonable compensation for services.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name: DALLAS EVICTION ADVOCACY CENTER EIN: 86-1742216 Page 11
Compensation and Other Financial Arrangements (continued)

4 Do you or will you purchase or sell any goods, services, or assets from or to: (i) any of your officers, directors, or trustees; (i) C Yes (e No
any family of any of your officers, directors, or trustees; (iii) any organizations in which any of your officers, directors, or
trustees are also officers, directors, or trustees, or in which any individual officer, director, or trustee owns more than a 35%
interest; (iv) your highest compensated employees; or (v) your highest compensated independent contractors? If "Yes,"
describe any such transactions that you made or intend to make, with whom you make or will make such transactions, how
the terms are or will be negotiated at arm's length, and how you determine you pay no more than fair market value or you
are paid at least fair market value.

Do you or will you have any leases, contracts, loans, or other agreements with: (i) your officers, directors, or trustees; (ii) any C Yes (& No
family of any of your officers, directors, or trustees; (iii) any organizations in which any of your officers, directors, or trustees

are also officers, directors, or trustees, or in which any individual officer, director, or trustee owns more than a 35% interest;

(iv) your highest compensated employees; or (v) your highest compensated independent contractors? If "Yes," describe any

written or oral arrangements that you made or intend to make, with whom you have or will have such arrangements, how

the terms are or will be negotiated at arm's length, and how you determine you pay no more than fair market value or you

are paid at least fair market value.

6 Do you or will you contract with another organization to develop, build, market, or finance your facilities? C Yes (e No
If "Yes," describe each facility, the role of the other organization, and any business or family relationship between the
organization and your officers, directors, or trustees. Explain how that entity is selected, how the terms of any contract(s) are
negotiated at arm's length, and how you determine you will pay no more than fair market value for services.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name: DALLAS EVICTION ADVOCACY CENTER EIN: 86-1742216 Page 12
Compensation and Other Financial Arrangements (continued)

7 Does or will someone other than your own employees or volunteers manage your activities or facilities? C Yes (e No
If "Yes," describe the activities or facilities that will be managed by others, the names of the persons or organizations that
manage or will manage your activities or facilities, and any business or family relationship between the organization and your
officers, directors, or trustees. Explain how these managers were or will be selected, how the terms of any contracts or other
agreements were or will be negotiated, and how you determine you will pay no more than fair market value for services.

8 Do you participate in any joint ventures, including partnerships or limited liability companies treated as partnerships, in C Yes (e No
which you share profits and losses with partners? If "Yes," state your ownership percentage in each joint venture, list your
investment in each joint venture, describe the tax status of other participants in each joint venture (including whether they
are section 501(c)(3) organizations), describe the activities of each joint venture, describe how you exercise control over the
activities of each joint venture, and describe how each joint venture furthers your exempt purposes.

Part VI Financial Data

1 Select the option that best describes you to determine the years of revenues and expenses you need to provide.

(" You completed less than one tax year.

Provide a total of three years of financial information (including the current year and two future years of reasonable and good faith projections
of your future finances) in the following Statement of Revenues and Expenses.

(e You completed at least one tax year but fewer than five.

Provide a total of four years financial information (including the current year and three years of actual financial information or reasonable and
good faith projections of your future finances) in the following Statement of Revenues and Expenses.

(" You completed five or more tax years.

Provide financial information for your five most recent tax years (including the current year) in the following Statement of Revenues and
Expenses.

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name: DALLAS EVICTION ADVOCACY CENTER EIN:  86-1742216 Page 13

Financial Data (continued)

Type of revenue Current tax year 4 prior tax years or 2 succeeding tax years

A. Statement of Revenues and Expenses

From: 01/01/2022 [From: 01/01/2021 [From: 01/01/2023 [From: 01/01/2024 [From:

To:  12/31/2022 [To: 12/31/2021 [To: 12/31/2023 [To: 12/31/2024 [To:

=

Gifts, grants, and contributions received (do not $930,000 $294.644 $930,000 $930,000
include unusual grants) ' ' ' '

Membership fees received

Gross investment income

Net unrelated business income

Taxes levied for your benefit

O[O RTWOIN

Value of services or facilities furnished by a
governmental unit without charge (not including
the value of services generally furnished to the
public without charge)

7 Any revenue not otherwise listed above or in lines 9 -
12 below (provide an itemized list below)

8 Total of lines 1 through 7 $930,000 $294,644 $930,000 $930,000 $0

g Gross receipts from admissions, merchandise sold or
services performed, or furnishing of facilities in any
activity that is related to your exempt purposes
(provide an itemized list below)

10 Total of lines8and 9 $930,000 $294,644 $930,000 $930,000 $0

11 Netgain or loss on sale of capital assets (provide an

$0 $0 $0 $0

$0 $0 $0 $0 $0

itemized list below) $0 $0 $0 $0 $0
12 Unusual grants (provide an itemized list below) $0 $0 $0 $0 $0
13 Total Revenue (add lines 10 through 12) $930,000 $294,644 $930,000 $930,000 $0
Type of expense Current tax year 4 prior tax years or 2 succeeding tax years
14 Fundraising expenses $0 $0 $0 $0 $0
Contributions, gifts, grants, and similar amounts
15 paid out (provide an itemized list below) %0 %0 %0 %0
Disbursements to or for the benefit of members
16 (provide an itemized list below) %0 %0 %0 %0 %0
17 Compensation of officers, directors, and trustees $0 $0 $0 $0 $0
18 Other salaries and wages $841,080 $116,408 $841,080 $841,080 $0

19 Interest expense

20 Occupancy (rent, utilities, etc.)

21 Depreciation and depletion
22 Professional fees $15,000 $0 $15,000 $15,000 $0

Any expense not otherwise classified, such as
program services (provide an itemized list below)

24 Total Expenses (add lines 14 through 23) $930,000 $233,578 $930,000 $930,000 $0

23 $73,920 $117,170 $73,920 $73,920 $0

25 Itemized financial data

2021 Tax Year: Accounting Fees $1,125.16; Advertising $68.52; Bank Charges $169.93; CRM Software $1,241.11; Dental Insurance $627.46; Events
$916.61; Health Insurance $6217.86; Insurance $454.92; Sponsorships $5150; Supplies $1601.31; Payment Processing $115.42; Payroll Taxes $9052.27;
Phone $368.56; Postage $4834; Printing $628.42; Fiscal Sponsor Fees $3400; Website 187.06; Westlaw $955.45; Direct tenant assistance (e.g. rent,
food, etc.) $79266.69; miscellaneous $789.40.

2022 through 2024: Payroll tax $55,080; Health Insurance $66,000; Accounting fees $1584; Website $3000; CRM Fees $8,000; Westlaw $9000;
Insurance $5000; supplies $20,500; Miscellaneous $16536; Printing $2500; Postage $7800.

Form 1023 (Rev. 01-2020)
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Form 1023 (Rev. 01-2020) Name:  DALLAS EVICTION ADVOCACY CENTER

Financial Data (continued)

EIN: 86-1742216 Page 14

B. Balance Sheet (for your most recently completed tax year)

Year End: 12/31/2021

Assets

Cash

Accounts receivable, net

$57,631

Inventories

Bonds and notes receivable (provide an itemized list below)

Corporate stocks (provide an itemized list below)

Loans receivable (provide an itemized list below)

Other investments (provide an itemized list below)

Depreciable assets (provide an itemized list below)

O[O N[O R W[N] P

Land

(=
o

Other assets (provide an itemized list below)

™=
=

Total Assets (add lines 1 through 10)

$57,631

Liabilities

12

Accounts payable

$0

13

Contributions, gifts, grants, etc. payable

14

Mortgages and notes payable (provide an itemized list below)

15

Other liabilities (provide an itemized list below)

16

Total Liabilities (add lines 12 through 15)

$0

Fund Balances or Net Assets

17

Total fund balances or net assets

$57,631

18

Total Liabilities and Fund Balances or Net Assets (add lines 16 and 17)

$57,631

19

Itemized financial data

Form 1023 (Rev. 01-2020)



Form 1023 (Rev. 01-2020) Name: DALLAS EVICTION ADVOCACY CENTER EIN:  86-1742216 Page 15

Part VII Foundation Classification

Part VIl is designed to classify you as an organization that is either a private foundation or a public charity. Public charity classification is a more favorable
tax status than private foundation classification. If you are a private foundation, this part will further determine whether you are a private operating
foundation.

1 Select the foundation classification you are requesting from the list below.

G You are described in 509(a)(1) and 170(b)(1)(A)(vi) as an organization that receives a substantial part of its financial supportin
the form of contributions from publicly supported organizations, from a governmental unit, or from the general public.

You are described in 509(a)(2) as an organization that normally receives not more than one-third of its financial support from

(" gross investment income and receives more than one-third of its financial support from contributions, membership fees, and
gross receipts from activities related to its exempt functions (subject to certain exceptions).

(" You are described in 509(a)(1) and 170(b)(1)(A)(i) as a church or a convention or association of churches. Complete Schedule A.

(" You are described in 509(a)(1) and 170(b)(1)(A)(ii) as a school. Complete Schedule B.

C You are described in 509(a)(1) and 170(b)(1)(A)(iii) as a hospital, a cooperative hospital service organization, or a medical
research organization operated in conjunction with a hospital. Complete Schedule C.

C You are described in 509(a)(1) and 170(b)(1)(A)(iv) as an organization operated for the benefit of a college or university that is
owned or operated by a governmental unit.

C You are described in 509(a)(1) and 170(b)(1)(A)(ix) as an agricultural research organization directly engaged in the continuous
active conduct of agricultural research in conjunction with a college or university.

C You are described in 509(a)(3) as an organization supporting either one or more organizations described in 509(a)(1) or 509(a)
(2) or a publicly supported section 501(c)(4), (5), or (6) organization. Complete Schedule D.

(" You are described in 509(a)(4) as an organization organized and operated exclusively for testing for public safety.

(" You are a publicly supported organization and would like the IRS to decide your correct classification.

(" You are a private foundation.

la Asa private foundation, section 508(e) requires special provisions in your organizing document in addition to those that apply
to all organizations described in section 501(c)(3). Check this box to confirm that your organizing document includes these []
provisions or you rely on state law.

State specifically where your organizing document meets this requirement, such as a reference to a particular article or section in your
organizing document (Page/Article/Paragraph) or state that you rely on state law.

1b Do you or will you provide scholarships, fellowships, educational loans, or other educational grants to individuals, including (" Yes (" No
grants for travel, study, or other similar purposes?
If "Yes," complete Schedule H - Section Il.

1c Areyou a private operating foundation? C Yes (" No

To be a private operating foundation you must engage directly in the active conduct of charitable, religious, educational, and
similar activities, as opposed to indirectly carrying out these activities by providing grants to individuals or other
organizations.

Form 1023 (Rev. 01-2020)
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Part VII Foundation Classification (continued)

1d Describe how you meet the requirements for private operating foundation status, including how you meet the income test and either the assets test,
the endowment test, or the support test. If you've been in existence for less than one year, describe how you are likely to satisfy the requirements for
private operating foundation status.

2 Ifyou have been in existence more than 5 years, you must confirm your public support status. To confirm your qualification as a public charity
described in 509(a)(1) and 170(b)(1)(A)(vi) in existence for five or more tax years, you must have received one-third or more of your total support from
governmental agencies, contributions from the general public, and contributions or grants from other public charities; or 10% or more of your total
support from governmental agencies, contributions from the general public, and contributions or grants from other public charities and the facts and
circumstances indicate you are a publicly supported organization. Calculate whether you meet this support test for your most recent five-year period.

i. Didyou receive contributions from any person, company, or organization whose gifts totaled more than the 2% amount C Yes (" No
of line 8 in Part VI-A?

If "Yes," identify each person, company, or organization by letter (A, B, C, etc.) and indicate the amount contributed by each. Keep a list
showing the name of and amount contributed by each of these donors for your records.

ii. Based on your calculations, did you receive at least one-third of your support from public sources or did you normally C Yes C No
receive at least 10 percent of your support from public sources and you have other characteristics of a publicly
supported organization?

2a If you have been in existence more than 5 years, you must confirm your public support status. To confirm your qualification as a public charity
described in 509(a)(2) in existence for five or more tax years, you must have normally received more than one-third of your support from
contributions, membership fees, and gross receipts from activities related to your exempt functions, or a combination of these sources, and not more
than one-third of your support from gross investment income and net unrelated business income. Calculate whether you meet this support test for
your most recent five-year period.

i. Did you receive amounts from any disqualified persons? C Yes ( No

If "Yes," identify each disqualified person by letter (A, B, C, etc.) and indicate the amount contributed by each. Keep a list
showing the name of and amount contributed by each of these donors for your records.

ii. Did you receive amounts from individuals or organizations other than disqualified persons that exceeded the greater of C Yes C No
$5,000 or 1% of the amount on line 10 of Part VI-A Statement of Revenues and Expenses?

If "Yes," identify each individual or organization by letter (A, B, C, etc.) and indicate the amount contributed by each. Keep a list
showing the name of and amount contributed by each of these donors for your records.

iii. Based on your calculations, did you normally receive more than one-third of your support from a combination of gifts, C Yes C No
grants, contributions, membership fees, and gross receipts (from permitted sources) from activities related to your
exempt functions and normally receive not more than one-third of your support from investment income and unrelated
business taxable income?
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Part VIl Effective Date

In general, a determination letter recognizing exemption of an organization described in section 501(c)(3) is effective as of the date of formation of an
organization if: (1) its purposes and activities prior to the date of the determination letter have been consistent with the requirements for exemption; and
(2) it has filed an application for recognition of exemption within 27 months from the end of the month in which it was organized.

1 Areyou submitting this application within 27 months of the end of the month in which you were legally formed? (& Yes (" No

If "No," complete Schedule E.

Annual Filing Requirements

If you fail to file a required information return or notice for three consecutive years, your exempt status will be automatically revoked.

1 Certain organizations are not required to file annual information returns or notices (Form 990, Form 990-EZ, or Form 990-N, C Yes (¢ No

e-Postcard). If you are granted tax-exemption, are you claiming to be excused from filing Form 990, Form 990-EZ, or Form
990-N?

If "Yes," are you claiming you are excepted from filing because you are:

-
-
-
-

C

A church or association of churches

An integrated auxiliary (such as a men's or women's organization, religious school, mission society, or religious group)

A church-affiliated organization (other than a section 509(a)(3) organization) that is exclusively engaged in managing funds or
maintaining retirement programs and is described in Revenue Procedure 96-10, 1996-1 C.B. 577

A school below college level affiliated with a church or operated by a religious order

A mission society (other than a section 509(a)(3) supporting organization) sponsored by, or affiliated with, one or more
churches or church denominations, if more than half of the society's activities are conducted in, or directed at, persons in
foreign countries

An affiliate of a governmental unit that meets the requirements of Revenue Procedure 95-48, 1995-2 C.B. 418 (other than a
section 509(a)(3) supporting organization)

Other (describe)

< | declare under the penalties of perjury that | am authorized to sign this application on behalf of the above organization and that | have
examined this application, and to the best of my knowledge it is true, correct, and complete.

Mark Melton DIRECTOR, CHAIRMAN
(Type name of signer) (Type title or authority of signer)
02/15/2022
(Date)
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Upload checklist:

[X] Organizing document (and any amendments)

Bylaws, if adopted

Form 2848, Power of Attorney and Declaration of Representative (if applicable)
Form 8821, Tax Information Authorization (if applicable)

Supplemental responses (if applicable)

O X O 0O K

Expedited handling request (if applicable)
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Form 1023 Supplemental Responses
EIN: 86-1742216

Response to Part I, Line 1a

A copy of the Certificate of Formation for Dallas Eviction Advocacy center is attached as Exhibit
A. There have been no amendments to date.

Response to Part II, Line 4

An executed copy of Dallas Eviction Advocacy Center’s Bylaws, showing the date of adoption, is
attached as Exhibit B. There have been no amendments to date.

Response to Part V., Line 2

Dallas Eviction Advocacy Center’s Conflict of Interest Policy is attached as Exhibit C.

Schedule of Exhibits

Exhibit A — Certificate of Formation
Exhibit B — Bylaws

Exhibit C - Conflict of Interest Policy
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Exhibit A

Certificate of Formation
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Corporations Section
P.O.Box 13697
Austin. Texas 78711-3697

Ruth R. Hughs

Secretary of State

Office of the S;E};taly of State

CERTIFICATE OF FILING
OF

Dallas Eviction Advocacy Center
File Number: 803909849

The undersigned, as Secretary of State of Texas, hereby certifies that a Certificate of Formation for the
above named Domestic Nonprofit Corporation has been received in this office and has been found to
conform to the applicable provisions of law.

ACCORDINGLY, the undersigned, as Secretary of State, and by virtue of the authority vested in the
secretary by law, hereby issues this certificate evidencing filing effective on the date shown below.

The issuance of this certificate does not authorize the use of a name in this state in violation of the rights

of another under the federal Trademark Act of 1946, the Texas trademark law, the Assumed Business or
Professional Name Act, or the common law.

Dated: 01/23/2021

Effective: 01/23/2021

Ruth R. Hughs
Secretary of State

Come visit us on the inlernel al Atps:www.sos.lexas.govs
Phone: (512) 463-53535 Fax: (512) 463-5709 Dial: 7-1-1 for Relay Services
Prepared by: Carol Covey TID: 10306 Document: 1022619030002



Form202

Secretary of State
P.O. Box 13697
Austin, TX 78711-3697
FAX: 512/463-5709

Filed in the Office of the
Secretary of State of Texas
Filing #: 803909849 01/23/2021
Document #: 1022619030002
Certificate of Formation Image Generated Electronically
Nonprofit Corporation for Web Filing

Filing Fee: $25

Article 1 - Corporate Name
The fi Img entity formed is a nonprofit corporation. ?he name of ihe entlty
Dallas Eviction Advocacy Center
Article 2 - Regnstered Agent and Registered Office
T™A. The initial registered agent is an orgamzahon (cannot be corporation named above) by the name of:

CR
~B. The tﬂltial reglstered agent [5 an 1ndwtdua| resndent ofthe siate whose name ES set fonh be%
Name:
Mark Melton
C. The business address of the reglstered agent and the reglstered offi ce address 15
Street Address:
2921 Leeshire Drive Dallas TX 75228-75228
i Consent of Registered Agent
I—A. A copy of the consent of registered agent is attached.
OR
i“B The consent OT the reglstered agent is mamtamed by the entity.
"""" " Article 3 - Management
[ A.Management of the affairs of the corporation is to be vested solely in the members of the corporation.
OR

W B. Management of the affairs of the corporation is to be vested in its board of directors. The number of directors,
which must be a minimum of three, that constitutes the initial board of directors and the names and addresses of the
persons who are 1o serve as directors until the first annual meeting or until their successors are elected and gualified
are set forth below.

Director 1: Fan  Jack Title: Dlrector
address: 17772 Preston Road Suite 204 Dallas TX, USA 75252

pirector 2: Lauren  Melton Title: Director
Address: 2921 Leeshire Drive Dallas TX, USA 76228
pirector 3: Mark — Melton Title: Director
Address: 2921 Leeshire Drive Dallas TX, USA 75228

birector4: Ross ~ Williams Title: Director

Address: 2323 Ross Avenue Suite 1900 Dallas TX, USA 75201

Article 4 - Organization Structure
" A. The corporation will have members.
‘or
¥ B. The corporation will not have members.
S S " Article 5 - Purpose
The corporation is organized for the following purpose or purposes:
The organization is organized exclusively for charitable, religious,



educational, and scientific purposes under section 501(c)(3) of the Internal
Revenue Code, or corresponding sections of any future federal tax code.

] - ~ Supplemental Provisions / Information

Upon the dissolution of this organization, assets shall be distributed for one

‘or more exempt purposes within the meaning of section 501(c)(3) of the Internal
Revenue Code, or corresponding section of any future federal tax code, or shall
be distributed to the federal government, or to a state or local government, for
a public purpose.

[The attached addendum, if any, Is incorporated herein by reference.]

T ’ ' Effectiveness of Filing '
:TG"A_ This document becomes effective when the document is filed by the secretary of state.
OR

T B. This document becomes effective at a later date, which is not more than ninety (90) days from the date of its
signing. The delayed effective date is:

' Organizer
The name and address of the organizer are set forth below.
Mark Melton 2921 Leeshire Drive, Dallas, TX 75228
e i st e et R gt

The undersigned affirms that the person designated as registered agent has consented to the appointment. The
undersigned signs this document subject to the penalties imposed by law for the submission of a materially false or
fraudulent instrument and certifies under penalty of perjury that the undersigned is authorized under the provisions of
law governing the entity to execute the filing instrument.

Mark Melton

‘Signature of organizer.

FILING OFFICE COPY
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Exhibit B

Bylaws
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BYLAWS

of
DALLAS EVICTION ADVOCACY CENTER

a Texas Nonprofit Corporation

ARTICLE L.

NAME AND PURPOSES

Section 1.01 Name: The name of the Corporation is Dallas Eviction Advocacy Center.

Section 1.02  Purpose: The Corporation is organized exclusively for charitable, religious,
educational, and scientific purposes, as described in Section 501(¢)(3) of the Internal Revenue
Code of 1986, as amended (the “Code™), or corresponding sections of any future federal tax code,
and the regulations and authorities promulgated thereunder.

(a)

(b)

(c)

(d)

This corporation is not organized for profit, and no part of the net earnings of this
corporation shall inure to the benefit of any member of the Board of Directors or
any other individual except that this corporation may make payments of reasonable
compensation for services rendered.

The corporation shall not participate or intervene in any political campaign on
behalf of, or in opposition to, any candidate for public office to an extent that would
disqualify it from tax exemption under section 501(c)(3) of the Code.

The corporation shall never be operated for the primary purpose of carrying on a
trade or business for profit.

Notwithstanding any provision of these Bylaws, this corporation shall not carry on

any activities not permitted to be carried on by an organization exempt from federal
income tax under section 501(c)(3) of the Code.

ARTICLE IIL

OFFICES AND REGISTERED AGENT

Section 2.01 Principal Place of Business: The principal place of business of the
Corporation is located in Dallas, Texas. The Corporation may have such other offices, either within
or without the State of Texas, as the Board may determine or as the affairs of the Corporation may
require from time to time.

Section 2.02 Registered Office and Registered Agent: The Corporation shall have and
continuously maintain in the State of Texas a registered office and a registered agent whose office
is the Corporation’s registered office, as required by the Texas Business Organizations Code.

BYLAWS
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(@) Acceptance of Appointment. The Registered Agent shall provide written Consent to
Sel_'ve as Registered Agent pursuant to Texas Business Organizations Code §5.201(b). The
written consent shall be maintained in the records of the Corporation.

(b) Registered Office. The registered office may, but need not, be identical to the principal
office of the Corporation in the State of Texas, and the address of the registered office may
be changed from time to time by the Board in accordance with applicable law.

ARTICLE III.
AUTHORITY AND DUTIES OF DIRECTORS
Section 3.01  Authority of Directors: The Board of Directors (the “Board”) is the policy-

making body and may exercise all the powers and authority granted to the Corporation by law.
The Board shall oversee the Corporation’s operations.

Section 3.02 Number of Directors: The Board shall consist of no more than fifteen or
fewer than three (3) Directors. The number of Directors may be increased or decreased from time
to time by Board resolution or amendment to these bylaws; however, a change in the number of
Directors shall not remove a Director from his or her position as a Director prior to the expiration
of his or her term of office. At all times, the majority of the members of the Board of Directors
shall be appointed by Resolution of the Board of Directors of the Corporation. In the event that
the number of Directors is zero, a nominating committee may appoint Directors to serve until the
next meeting of the Board of Directors.

Section 3.03 Election and Term of Directors:

(a) The first Board of Directors of the Corporation shall consist of those persons named
in the Certificate of Formation. Such persons shall hold office until the first election of Directors.
The first election of Directors shall occur at the first Annual Meeting of the Corporation. Such
Directors shall be elected by the majority vote of the initial Directors named in the Certificate of
Formation. Subject to Section 3.04, Directors shall serve a term of two years, or until such Director
is replaced, whichever is longer, and Directors may serve consecutive terms. Thereafter, each
Director shall be elected by the majority vote of the Board of Directors. Any current Director shall
automatically be nominated for a successive term if such Director consents to such nomination by
informing the Chair in writing of such consent. Additional persons may be nominated by any
current Director if such proposed nominee 1s seconded by the Chair.

(b)  The Board shall set the number of Directors to be elected at each Annual Meeting,
so long as the total number of Directors does not exceed fifteen (15).

Section 3.04 Resignation and Removal: Resignations are effective upon receipt by the
Secretary (or receipt by the Chair or other officer if the Secretary is resigning) of written
notification or a later date if provided in the written notification. One or more Directors may be
removed at a meeting called for that purpose, with or without cause, by majority vote of the entire
Board; provided, that Mark Melton may only be removed from the Board if a majority of the Board
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of Directors affirmatively finds that he has committed fraud or is convicted of, or pleads no contest
to, any crime of moral turpitude. If a Director fails to attend three consecutive meetings of the
Board, the Board shall evaluate the Director’s contribution to the work of the Corporation, his or
her reasons for not attending the meetings, as well as any other relevant factors, and if it appears
to be in the best interest of the Corporation, may declare the position vacant.

Section 3.05 Vacancies: Vacancies existing by reason of resignation, death, incapacity,
or removal before the expiration of a term may be filled by the Board. A Director elected to fill a
vacancy shall be elected for the unexpired term of his or her predecessor in office and until his or
her successor is elected and qualified.

Section 3.06 Meetings: The Board shall hold at least (1) regular meeting annually, which
shall be known as the Annual Meeting, and any other regular meetings to be designated by the
Chair in a notice to the Board. Special meetings may be called by any two (2) Directors with
telephone or written notice, including notice by electronic mail. The notice of any meeting shall
state the date, time, and place of such meeting.

Section 3.07 Notice and Waivers of Notice: Notice of each regular meeting of the board
must be given at least two days prior to the date of the meeting. Whenever notice is required to be
given to any Director under any provision of law, the Certificate of Formation, or these Bylaws, a
written waiver signed by each Director entitled to such notice, whether before or after the time
stated in the notice is equivalent to giving notice. The presence of any Director at a meeting,
whether in person or by telephone conference who does not object to the lack of notice is
considered to have waived notice of the meeting.

Section 3.08 Quorum and Voting: Unless a greater proportion is required by law, a
quorum is a majority of the total number of Board members in office. All decisions will be by
majority vote of those present at a meeting at which a quorum is present.

Section 3.09 Action Without a Meeting: Any action required or permitted to be taken at
a meeting of the Board (including amendment of these Bylaws or the Certificate of Formation) or
of any committee may be taken without a meeting if all the members of the Board or committec
consent in writing to taking the action without a meeting and to approving the specific action. Such
consents shall have the same force and effect as a unanimous vote of the Board or of the committee
as the case may be.

Section 3.10  Participation in Meeting by Conference Telephone: Any or all members of
the Board may participate in a meeting by conference telephone, Zoom, Microsoft Teams, or
similar communications equipment or software, so long as members participating in such meeting
can hear one another, and such participation shall constitute presence in person at the meeting.

Section 3.11 Compensation of Directors: Directors shall not be compensated for serving
on the Board, but the Corporation may reimburse Directors for documented reasonable expenses
incurred in the performance of their duties to the Corporation.

ARTICLE IV.
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COMMITTEES

Section 4.01  Composition: The Board may designate committees and appoint committee
members. Commitiees shall consist of at least two (2) individuals. Those committees which
exercise the authority of the Board shall consist only of Directors. An Executive Committee

established under this paragraph, having and exercising the full power of the Board must consist
of a minimum of three (3) Directors.

Section 4.02 Procedures & Authority: For both types of committees, the Board may
make provisions for appointment of the Chair, establish procedures to govern their activities, and
delegate authority as may be necessary or desirable for the efficient management of the property,
affairs, business, and/or activities of the Corporation.

Section 4.03 Non-delegation of Fiduciary Duty: The designation and appointment of any
such committee and the delegation thereto of authority shall not operate to relieve the Board of
Directors, or any individual Director, of any responsibility imposed upon it or him or her by law.

ARTICLE V.
AUTHORITY AND DUTIES OF OFFICERS, AGENTS, AND EMPLOYEES

Section 5.01  Officers: The officers of the Corporation shall be a Chair and Secretary, and
such other officers as the Board may designate. Two (2) or more offices may be held by the same
person, except the offices of Secretary and Chair.

Section 5.02 Election of Officers: Terms of Office: The Chair and Secretary, and other
officers, shall serve 2-vear terms, and shall be elected by the Board at its Annual Meeting in each
year; provided, however, that, notwithstanding the foregoing, Mark Melton shall serve as the initial
Chair and shall continue in such capacity until he resigns, dies or becomes disabled, or is removed
from the Board pursuant to Section 3.04. Except as otherwise provided herein, the terms of office
shall expire at the next succeeding Annual Meeting and shall be filled by the Board, at a meeting
or by action in writing pursuant to Section 2.09 for a term expiring at the next succeeding Annual
Meeting. Officers shall be eligible for reelection.

Section 5.03 Powers and Duties of Officers: Subject to the control of the Board of
Directors, all officers shall have such authority and shall perform such duties as may be provided
in these Bylaws or by resolution of the Board.

(a)  Chair: The Chair shall preside at all meetings of the Board of Directors, shall
perform all duties customary to that office, and shall supervise and control all of
the affairs of the Corporation in accordance with the policies and directives
approved by the Board of Directors.

(b) Secretary: The Secretary shall be responsible for the keeping of an accurate record
of the proceedings of all meetings of the Board of Directors, shall give or cause to
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be given all notices in accordance with these Bylaws or as required by law, and in
general shall perform all duties customary to the office of Secretary.

Section 5.04 Resignation: Resignations are effective upon receipt by the Secretary (or
receipt by the Chair or other officer if the Secretary is resigning) of written notification or a later
date if provided in the written notification.

Section 5.05 Removal: One or more officers may be removed by the Board at a meeting
called for that purpose, with or without cause.

Section 5.06 Vacancies: Vacancies existing by reason of resignation, death, incapacity,

or removal before the expiration of a term may be filled by the Board for the remainder of the
unexpired term,

Section 5.07 Executive Director: The Board of Directors may hire an Executive Director
of the Corporation. The Executive Director shall be a nonvoting member of the Corporation. The
Executive Director shall have general and active management of the programs and affairs of the
Corporation and shall see that all orders and resolutions of the Board are carried into effect. The
Executive Director shall perform such other duties and have such other authority and powers as
the Board of Directors may from time to time prescribe. Unless a contract, these bylaws, or a law
provide otherwise, the Board may remove the hired Executive Director at any time with or without
cause at a meeting called for that purpose. A resolution to remove the Executive Director requires
the vote of three-quarters of the total membership of the Board of Directors. The Board may imbue
the Executive Director with additional duties and may assign a title to such person other than
“Executive Director.”

ARTICLE VL.
MEMBERS
The Corporation will not have members.
ARTICLE VIL
INDEMNIFICATION
Section 7.01  Definitions:

“Matter” shall mean any actual or threatened civil, criminal, or administrative action,
arbitration proceeding, claim, suit, proceeding, or appeals therefrom, or any criminal,
administrative, or congressional (or other body’s) investigation, hearing, or other proceeding.

“Eligible Person” shall mean any person who at any time was or is a Director, a member

of any committee or subcommittee, an officer, an agent, an employee, or a volunteer of the
Corporation.

BYLAWS 5 Dallas Eviction Advocacy Center



Section 7.02 Right to Indemnification: Any Eligible Person made a party to or
respondent in a Matter by reason of his or her position with or service to the Corporation shall, to
the fullest extent permitted by law, be indemnified by the Corporation against all liabilities and all
expenses reasonably incurred by him or her arising out of or in connection with such Matter, except
in relation to Matters as to which (i) the Eligible Person failed to act in good faith and for a purpose
which he or she reasonably believed to be in the best interests of the Corporation, (ii) in the case
of a criminal Matter, the person had reasonable cause to believe that his or her conduct was

unlawful, or (iii) the person shall be adjudged to be liable for misconduct or negligence in the
performance of a duty.

Section 7.03  Limitation on Right of Indemnification: Except where an Eligible Person
has been successful on the merits with respect to such Matter, any indemnification hereunder shall
be made only after (i) the Board (acting by a quorum consisting of Directors who were not involved
in such Matter) determines that the Eligible Person met the applicable indemnification standard
set forth in Section 7.02 above; or (ii) in the absence of a quorum, a finding is rendered in a written
opinion by independent legal counsel that the person or persons met the applicable indemnification
standard set forth in paragraph Section 7.02 above.

Section 7.04 Other Rights: The right of indemnification provided hereunder shall not be
deemed exclusive of any other right to which any person may be entitled in addition to the
indemnification provided hercunder. This indemnification shall in the case of the death of the
person entitled to indemnification inure to the benefit of his or her heirs, executors or other lawful
representative.

Section 7.05 Interim Indemnification: The Corporation shall, with respect to a Matter
described in Section 7.02, advance attorney’s fees as interim indemnification to any Eligible
Person if the following conditions are satisfied: (i)(a) the Board (acting by a quorum consisting
of Directors who are not involved in such litigation) determines that the Eligible Person is likely
to meet the applicable indemnification standard set forth in Section 7.02 above, or (b) in the
absence of such a quorum, a finding is rendered in a written opinion by independent legal counsel
that the Eligible Person is likely to meet the applicable indemnification standard set forth in Section
7.02 above; and (ii) the Eligible Person (a) requests interim indemnification, (b) agrees to repay
the interim indemnification promptly upon a determination unfavorable to him or her under
Section 7.03, and (¢) deposits a bond or equivalent security.

Section 7.06 Insurance: The Board may authorize the purchase of and maintain
insurance on behalf of any Eligible Person against any liability asserted against or incurred by
him/her which arises out of such person’s status in such capacity or out of acts taken in such
capacity, whether or not the Corporation would have the power to indemnify the person against
that liability under law.

ARTICLE VIIIL

FINANCIAL ADMINISTRATION
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Section 8.01 Fiscal Year: The fiscal year of the Corporation shall be January 1 to
December 31 but may be changed by resolution of the Board.

Section 8.02 Loans to Management: The Corporation will make no loans to any of its
Directors or Officers.

Section 8.03 Checks, Drafts. and Contracts: The Board of Directors shall determine who
shall be authorized to sign checks, drafts, or other orders for payment of money; to sign
acceptances, notes, or other instruments of indebtedness; to enter into contracts; or to execute and
deliver other documents and instruments on the Corporation’s behalf.

Section 8.04 Reimbursement: Requests for reimbursement by any member of the Board
of Directors, officer or agent must be submitted within 2 months of'the date the expense is incurred.
The request for reimbursement must be accompanied by receipts and any other supporting
documents matching the amount requested for reimbursement.

Section 8.05 Annual Financial Statements: Complete financial statements prepared in
conformity with generally accepted accounting principles (GAAP), accompanied by an audit
report of an independent certified public accountant, may be presented to and reviewed by the
Board after the close of each fiscal year; provided, however, that these Bylaws do not require the
financial statements to be audited. Financial statements should include: (i) significant categories
of contributions and other income; (ii) expenses reported in categories corresponding to the
description of major programs and activities contained in the Corporation’s annual report,
solicitations and other informational materials; (iii) a detailed schedule of expenses by natural
classification (e.g., salaries, employee benelits, occupancy, postage, etc.), representing the natural
expenses incurred for each major program and supporting activity; (iv) accurate presentation of all
fund-raising and administrative costs; and (v) total costs and the basis for allocating any fund-
raising or other expenses associated with multi-purpose activities (e.g., fund raising combined with
social advocacy or public education campaigns).

Section 8.06 Audit: The Board of Directors may authorize an audit of the Corporation.

Section 8.07 Procurement Policy: The policies and procedures below will be followed
when equipment, materials, supplies, property, or services are purchased for the Corporation.

(a) Conflict of Interest: All directors, employees, or agents who participate in the selection or
acceptance of a contract for equipment, materials, supplies, or services must comply with
the Conflict of Interest Policy set forth in Article VIII of these Bylaws. No director,
employee, or agent will participate in the selection or acceptance of a contract involving a
conflict of interest without the approval of the Board.

(b) Purchase of liems for Personal Use: Directors, employees, or agents who participate in
the selection or acceptance of a contract for equipment, materials, supplies, or services

shall not use such items for personal use.

(c) Whistleblower Policy: The Corporation will not retaliate against an individual who
discloses or threatens to disclose to a supervisor, board member or a public body, any
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ac_:tivit_y, policy, or practice of the Corporation that the employee reasonably believes is in
violation of a law, or a rule or regulation mandated pursuant to law, or is in violation of a

clear mandate or public policy concerning the health, safety, welfare, or protection of the
environment.

ARTICLE IX.
RECORDS

Section 9.01 Recordkeeping: The Secretary or his or her designee shall keep or cause to
be kept adequate minutes of all Board or committee reflecting at a minimum the names of those in
attendance, any resolutions passed and the outcomes of any votes taken.

Section 9.02  Public Disclosure: After receiving IRS recognition of its 501(c)(3) status,
the Corporation shall keep available for public inspection at its principal place of business and any
branch office copies of the Form 1023 (exemption application) as filed and any Form 990
(information tax return) filed within the past three years. Names and identifying information of
contributors shall be redacted from publicly available copies. In addition, as required by the tax
code and regulations, the Corporation shall either (i) make such materials widely available to the
public, such as by posting on the Internet, or (ii) provide copies of the materials to any member of
the public making a request in person during normal business hours or in writing. This public
disclosure obligation shall be no broader than required by law and shall not apply, for example, if
the Corporation is the target of a campaign of harassment.

Section 9.03 Record Retention and Destruction Policy:

(a) Scope: All employees, directors and officers of the Corporation must comply with
the document retention requirements within this record retention policy.

(b) Purpose: Corporate records include essentially all records produced by the
Corporation and its directors, officers and agents, whether paper or electronic. Records include
but are not limited to items such as memoranda, emails, contracts, computerized desk calendars
and appointment books and expense records. This policy is meant to establish the requirements for
document destruction and end the accidental or innocent destruction of necessary documents.

(c) Inspection of Books and Records: All books and records of this Corporation may
be inspected by any Director for any purpose at any reasonable time on written demand.

(d).  Policy: Specific documents, identified below, are subject to a retention schedule
and should not be destroyed until the expiration of the schedule.

i Financial Records :

Financial records, including bank statements, invoices and payroll records, expense
reports, proof of deductions, and other documents should be maintained for at least 7 years
from the date of filing the applicable tax return. Year-end financial statements, audit
reports and 990 forms should be maintained permanently and should be available for public
inspection upon request.
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ii. Corporate Records

Incorporation documents, including certificate of formation, bylaws, and related
documents should kept permanently in the corporate records. Meeting minutes and related
documents should also be retained in perpetuity in the corporate record book. Tax-
exemption documents, including application for tax exemption (IRS Form 1023), IRS
determination letter, and any related documents should be kept permanently in the
corporate record book and should be available for public inspection upon request.

iil. Legal Files
Legal documents should generally be maintained for a period of 10 years.

iv. Legal Agreements & Contracts

Final, executed copies of legal agreements and contracts, such as mortgages and leases,
should be maintained for three years after their expiration. Publicly filed contracts should
be maintained longer.

ARTICLE X.

AMENDMENTS
Section 10.01 Amendments: The Bylaws may be amended at any time by a vote of the two-thirds
of the Board of Directors at a meeting where a quorum is present. The Board of Directors may

adopt amendments to the Certificate of Formation by a vote of two-thirds of Directors present at a
meeting where a quorum is present.

CERTIFICATION

I hereby certify that these bylaws were adopted by the Board of Directors of Dallas Eviction
Advocacy Center at its meeting held on this

7th day of February, 2022

Secretary
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CONFLICT OF INTEREST POLICY

ARTICLE ]

PURPOSE

The purpose of the conflict of interest policy is to protect this tax-exempt organization's
(Organization) interest when it is contemplating entering into a transaction or arrangement that
might benefit the private interest of an officer or director of the Organization or might result in a
possible excess benefit transaction. This pelicy is intended to supplement but not replace any
applicable state and federal laws governing conflict of interest applicable to nonprofit and
charitable organizations.

ARTICLE 11
DEFINITIONS

Interested Person - Any director, principal officer, or member of a committee with
governing board delegated powers, who has a direct or indirect financial interest, as
defined below, is an interested person.

Financial Interest — A person has a financial interest if the person has, directly or
indirectly, through business, investment, or family:

a)

b)

d)

An ownership or investment interest in any entity with which the Organization has a
transaction or arrangement,

A compensation arrangement with the Organization or with any entity or individual
with which the Organization has a transaction or arrangement, or '

A potential ownership or investment interest in, or compensation arrangement with,
any entity or individual with which the Organization is negotiating a transaction or
arrangement.

Compensation includes direct and indirect remuneration as well as gifts or favors that
aren’t insubstantial. A financial interest isn’t necessarily a conflict of interest. Under
Article III, Section 2, a person who has a financial interest may have a conflict of
interest only if the appropriate governing board or committee decides that a conflict
of interest exists.

ARTICLE I
PROCEDURES

L

Duty to Disclose In connection with any actual or possible conflict of interest, an
interested person must disclose the existence of the financial interest and be given the
opportunity to disclose all material facts to the directors and members of committees with
governing board delegated powers considering the proposed transaction or arrangement.



2. Determining Whether a Conflict of Interest Exists After disclosure of the financial
interest and all material facts, and after any discussion with the interested person, he/she
shall leave the governing board or committee meeting while the determination of a
conflict of interest is discussed and voted upon. The remaining board or committee
members shall decide if a conflict of interest exists.

L

Procedures for Addressing the Conflict of Interest

a) An interested person may make a presentation at the governing board or committee
meeting, but after the presentation, he/she shall leave the meeting during the
discussion of, and the vote on. the transaction or arrangement involving the possible
conflict of interest.

b) The chairperson of the governing board or committee shall, if appropriate, appoint a
disinterested person or committee to investigate alternatives to the proposed
transaction or arrangement.

c) After exercising due diligence, the governing board or committee shall determine
whether the Organization can obtain, with reasonable efforts, a more advantageous
transaction or arrangement {rom a person or entity that would not give rise to a
conflict of interest.

d) If a more advantageous transaction or arrangement isn’t reasonably possible under
circumstances not producing a conflict of interest, the governing board or committee
shall determine by a majority vote of the disinterested directors whether the
transaction or arrangement is in the Organization best interest., for its own benefit, and
whether it is fair and reasonable. In conformity with the above determination, it shall
make its decision as to whether to enter into the transaction or arrangement.

4. Violations of the Conflict of Interest Policy

a) If the governing board or committee has reasonable cause to believe a member has
failed to disclose actual or possible conflicts of interest, it shall inform the member of
the basis for such belief and afford the member an opportunity to explain the alleged
failure to disclose.

b) If, after hearing the member's response and after making further investigation as
warranted by the circumstances, the governing board or committee determines the
member has failed to disclose an actual or possible conflict of interest, it shall take
appropriate disciplinary and corrective action.

ARTICLE IV
RECORDS OF PROCEEDINGS

The minutes of the governing board and all committees with board delegated powers shall
contain:



a) The names of the persons who disclosed or otherwise were found to have a financial
interest in connection with an actual or possible conflict of interest, the nature of the
financial interest, any action taken to determine whether a conflict of interest was

present, and the governing board's or committee's decision as to whether a conflict of
interest in fact existed.

b) The names of the persons who were present for discussions and votes relating to the
transaction or arrangement, the content of the discussion, including any alternatives to

the proposed transaction or arrangement, and a record of any votes taken in
connection with the proceedings.

ARTICLE V
COMPENSATION

1. A voting member of the governing board who receives compensation, directly or
indirectly, from the Organization for services is precluded from voting on matters
pertaining to that member's compensation.

2. A voting member of any committee whose jurisdiction includes compensation matters
and who receives compensation, directly or indirectly, from the Organization for services
is precluded from voting on matters pertaining to that member's compensation.

3. No voting member of the governing board or any committee whose jurisdiction includes
compensation matters and who receives compensation, directly or indirectly, from the
Organization, cither individually or collectively, is prohibited from providing information
to any committee regarding compensation.

ARTICLE VI
ANNUAL STATEMENTS

Each director, principal officer, and member of a committee with governing board delegated
powers shall annually sign a statement which atfirms such person:

a) Has received a copy of the conflict of interest policy,
b) Has read and understands the policy,
c) Has agreed to comply with the policy, and

d) Understands the Organization is charitable and in order to maintain its federal tax
exemption it must engage primarily in activities that accomplish one or more of
its tax-exempt purposes.



ARTICLE VII
PERIODIC REVIEWS

To ensure the Organization operates in 2 manner consistent with charitable purposes, and doesn't
engage in activities that could jeopardize its tax-exempt status, periodic reviews shall be
conducted. The periodic reviews shall, at a minimum, include the following subjects:

a. Whether compensation arrangements and benefits are reasonable, based on
competent survey information, and the result of arm's length bargaining.

b. Whether partnerships, joint ventures, and arrangements with management
organizations conform to the Organization's written policies, are properly
recorded, reflect reasonable investment or payments for goods and services,
further charitable purposes and don't result in inurement, impermissible private
benefit, or in an excess benefit transaction.

ARTICLE VIII
USE OF OUTSIDE EXPERTS

When conducting the periodic reviews, as provided for in Article VIL, the Organization may, but
need not, use outside advisors. If outside experts are used, their use shall not relieve the
governing board of its responsibility for ensuring periodic reviews are conducted.
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